JOB DESCRIPTION

Job Title:


Climate Challenge Officer

SALARY:                            £22,000 – Fixed Term for 12 months
HOURS:
35 Hours per week – flexible working hours to be agreed but will include some evenings and weekends
Duration:
Fixed 12 month contract (April 2011 – March 2012)
Location:
East End/North East Glasgow

Responsible to:
         
Senior Climate Challenge Officer
Background
Playbusters is a community based voluntary organisation based in the Parkhead area of Glasgow and operating within the wider east end.  Over the past year we have been working in partnership with a number of public and voluntary organisations to develop our environmental programme.

The main element of this work has been possible through one year funding from Climate Challenge Fund (Keep Scotland Beautiful).

The post holder will be part of the ‘Climate Challenge’ team and will play a key role in working with the community and volunteers to promote energy saving, recycling and reuse, cycling and other programmes linking into behaviour and attitude change.  Work will be carried out mainly in the East End and will also cover the North East.
The successful applicant will have experience of climate change issues, including energy saving, recycling, carbon footprinting and a strong knowledge and commitment to sustainable environmental practices.  He/She will have a background in working with communities and have the ability to work within community development principles.   Also required is the ability to work with and share knowledge and experience with a diverse range of individuals and groups, including children and young people, families and the community both informally and in a more structured learning environment. The postholder will be required to be disclosed under the PVG scheme.  
General Description
The Climate Challenge Officer will oversee a range of programmes related to energy saving, recycling and carbon footprinting, food waste and cycling.  The postholder will also work with the environmental group and will take the lead in organising events, workshops and activities. 

The office base is in Parkhead however the post holder will also be working off site at locations throughout the North East of the city.
Main Duties and Responsibilities
To work as a member of the Climate Challenge team to:

1. Work with young people, schools, volunteers and the wider community to design a range of workshops across the East End and North East of Glasgow.
2. Support householders across the East End and North East of Glasgow to reduce their energy consumption.
3. Work with partners, both public and voluntary to promote behaviour change relating to issues of Climate Change.

4. Form links with the community and support volunteers and local people to become more empowered to make personal and community changes.

5. Organise and manage related resources such as equipment or volunteers

6. Maintain records and report these back at regular staff and committee meetings,

7. Prepare and deliver presentations to local community groups and partner organisations as required.

8. Record data and outcomes around the programme.

9. Establish and maintain records of activity and provide statistical information for the purpose of meeting monitoring and evaluation requirements.

10. Undertake training and staff development programmes as required by the Project.

11. Participate in regular team meetings.
12. Comply with Playbusters policies and procedures
Specific tasks:

1. Plan and deliver a range of weekly environmental activities across areas and age groups.

2. Organise and run regular swap shops and reuse activities, facilitate energy saving workshops and organise film showings discussions etc.
3. Conduct and evaluate carbon footprint surveys and home energy checks and train and support volunteers to do the same.

4. Work with partner organisations to organise guided cycle rides, cycling workshops and training.
5. Assist with the marketing strategy to develop promotional materials to positively promote awareness of climate change issues.
6. Form positive relationships with community groups, volunteers and users.

7. Develop additional training by bringing in other organisations and expertise.

8. Maintain records and report these back at regular staff and committee meetings.
9. Co-ordinate activities with partner organisations, developing clear lines of communication.
10. Manage and direct volunteers as appropriate, collaborating with Playbusters’ Volunteer Co-ordinator.
11. Ensure all relevant Health & Safety procedures are adhered to at all times.  
12. Be aware of and develop best practice within the project, monitoring and evaluating work undertaken to ensure quality delivery. 
13. Carry out any other tasks appropriate to the post, as directed by management.
14. Participate in regular team meetings.
15. Comply with Playbusters’ policies and procedures

Person Specification

Essential: 
1. Relevant qualification in community development or related field
2. Experience of delivering environmental workshops relating to reuse, recycling and energy saving
3. Strong working knowledge on issues of climate change including energy efficiency, recycling, carbon emissions and sustainable transport
4. Experience of working within a community setting and working with people of all ages and from all backgrounds
5. Effective team worker
6. Excellent oral and written communication
7. Experience of managing resources

8. Experience of preparation and implementation of action plans.
9. Experience of partnership working with other organizations and agencies.
10. Good knowledge of monitoring & evaluation policies, procedures, recording & reporting

11. Excellent IT skills

12. Good administrative skills and experience of working in a busy office environment

Desirable:

1. Good sense of humour

2. Good negotiating skills

3. Flexible approach to work

4. Good organisational skills

5. Good interpersonal skills

6. The ability to act on own initiative

7. The ability to relate well to other people from wide community spectrum

8. Qualification in a relevant environmental field

9. Driving license
An allowance of 20 – 25 days annual leave shall be allotted to the post, dependant upon reckonable service within the 3rd /Statutory Sector + 12.5 days public holidays.

The post shall be subject to the terms and conditions of employment outlined in the PLAYBUSTERS Employee Handbook. In addition the post holder shall be required to work to the stated policies of the group on matters of Health & Safety, Equal Opportunities etc. Remuneration shall be on the scale APIII, and subject to negotiation with placing commensurate with qualifications/experience.







